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MINUTES OF THE MEETING OF THE PARISH COUNCIL HELD IN THE JUBILEE HALL MEETING 
ROOM AT 19.00 HOURS ON MONDAY 20 NOVEMBER 2017 
  
PRESENT:      Cllrs. M. Barton (Departed at 20.10 hours), M. Ferguson, Mrs. P. 

Graham, Miss. H. Harratt, J. Hockey, Mrs. S. Page, D. Roberts, C. 
Silver & Miss. S. Watson 

 
ALSO PRESENT: Mrs. K Bell (Clerk) & 4 residents  
 
APOLOGIES:  Cllr. L. Wright, Mr. M. Balfour (County Cllr), Mr. H. Rogers (Borough 

Cllr) & Ms. J. Sergison  (Borough Cllr) 
 
Cllr. Miss Watson opened the meeting and welcomed everyone present. She began by thanking Mrs 
Macdonald for her service to EPPC and the village and advised that TMBC would notify the PC in due 
course if the vacancy would be filled by co-option or by an election.   
 
272/17 Declarations of Interests and lobbying: Cllr. Mrs Page declared an interest in item 277/17.3 

on the basis that she was a JH user.  Cllr. Mrs Graham declared an interest in item 298/17 on 
the basis that she had helped the litter clearer in a personal capacity. 

 
273/17 Adjournment in order to enable members of the public to address the meeting  

273/17.1 Correspondence from residents 
Streetlights: Complaints regarding inoperative street lights.  Referred to 
contractor. 
 
Dog Waste Bins: Complaints regarding irregular emptying.  Referred to 
TMBC. 
 
Kebab Van:  An additional complaint regarding business operations in 
Pound Road and from Autocar regarding business operations at Branbridges 
Road.  Referred to TMBC. 
 
Mascalls Bus Passes: KCC had withdrawn the passes from YR 7 children 
residing in East Peckham on the basis that Hadlow Rural Community School 
was the closest secondary school.  Mr Balfour had advised that the problem 
revolved around Hadlow being a specialist "rural" school but closer than 
Mascalls.  He was however of the opinion that the rules, when written, did 
not take into account such a specialist school being closer than a more 
"generalist" school and this unfortunately distorted the way in which the rules 
had been applied.  Mr Balfour was doing all he could to resolve the matter. 

273/17.2  Questions from residents: There were none   
 

274/17 Minutes 
274/17.1 Minutes of Meeting held on 16 October 2017   

RESOLVED: That the minutes be approved and signed by the Chairman 
as a correct record. 

 
274/17.2 Update on any action identified in the minutes not on the agenda  

256/17 Grants to Groups and Organisations:  A letter of 
appreciation had been received from the Village Hall. 

Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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266/17 Website Statistics (October 2017): 390 visits, 1,209 page views. 

 
275/17 Planning: The minutes of the meeting held on 06 November 2017 were RECEIVED, NOTED 

& APPROVED.  No questions were asked of the Committee Chairman  
 
276/17 Environmental Enhancements 

276/17.1 Little Mill Hamlet Signs: Order placed with RBL Industries.  Cllr. Hockey expressed 
an interest in taking on the Environmental Enhancements Portfolio.  Attention was 
drawn to the fingerpost at Martins Lane which required repainting.  Cllr. Hockey would 
look at what was required. 

 
276/17.2 Hanging Baskets: The new seasonal hanging baskets had been installed. 

 
277/17 Jubilee Hall & Playing Fields 

277/17.1 Bookings 
• Casual weekend bookings had increased, Grace Gymnastics Academy 

was still expected to start shortly and an expression of interest had been 
received from a kick boxing club. 

• A letter had been sent together with photographs to the casual user 
whose deposit had been withheld together with a request for a payment 
of £50 towards EPPC’s clean up costs. 

 
277/17.2 Review of Casual Booking Deposit:  Following a discussion, it was: 

RESOLVED: That the deposit would increase to £50.00 per booking. 
 

277/17.3 Improvements: A quotation for the sum of £2,885.00 had been received in 
respect of the refurbishment of the storage area and £1,480.00 for the 
supply and installation of white goods (dishwasher, cooker, fridge freezer, 
and microwave).  Following a discussion, it was; 
RESOLVED: That the quotation in respect of the refurbishment of the 

storage area would be accepted and that the supply and 
installation of white goods would be put on hold until after 
01 April 2018. 

 
277/17.4 British Gas Charges: Notification had been received of an increase in 

energy charges.  Whilst the Clerk had ‘locked’ EPPC into the cheapest tariff 
an additional 7% annually would be saved if EPPC paid by direct debit.  
Following a discussion, it was: 
RESOLVED: That the gas charges would be paid by direct debit. 
 

277/17.5 Defibrillator Training: A familiarisation awareness session would take place 
on 22 November 2017.  Members were informed that whilst on call in a 
volunteer capacity for the Emergency First Responders, the trainer 
sometimes had need of a ‘hot desk’ venue and had asked if he could use the 
Meeting Room free of charge.  Following a discussion, it was: 
RESOLVED: That whilst priority would be given to paying users, the 

trainer could use the Meeting Room free of charge on an 
ad hoc basis whilst on volunteering duties. 

 
 
Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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277/17.6 2017/2018 Finance: The Jubilee Hall and Playing Fields financial statement 

for the period 01.04.17 – 31.10.17 was as follows:      £ 
C/F from 2016/2017       35,522 
PC Jubilee Hall Grant                0 
PC Playing Field Maintenance Grant      12,500 
PC Building Maintenance Grant     13,650 
Plus NNDR Budget          4,210   
Plus 2017/2018 Receipts        6,532 *  
TOTAL       72,414  
Less expenditure      30,234    
Balance                                                                                             42,180 
*Note: Value of PC approved subsidised use of the JH Complex and  
playing fields         1,852 
Carers Group  £159.50 
Big Village Get Together  £200.00 
EP United Football Club  £600.00 
Christmas Lights Fundraising £370.00 
Ikkle Pikkles (To July 2017) £175.00 
Apples Bowls (Discounted use) £302.00 
First Aid Trainer    £45.00 
 

278/17 Groups & Organisations (includes Panels, Local Organisations and Working Groups): 
Members who attended any meeting on behalf of EPPC were invited to give a brief report.  The 
following reports were received. 
278/17.1 SLCC Roadshow (01.11.17):  The Clerk had attended the well organised 

and presented roadshow which was an unrivalled learning opportunity to 
ensure that EPPC continued to promote best practice and serve the 
community to the fullest.  It was noted that key highlights had included: 
• Finding out about the latest challenges facing Parish and Town Councils 
• Gaining information on new financial changes 
• Learning how to engage with the community via social media 
• Exploring important legal changes 
• Discovering new sector innovation  

 
278/17.2 Community Transport (02.11.17): Cllr. Miss Watson and the Clerk 

attended the event aimed at parishes who wanted to find out about the 
practical steps to take to set up a community transport scheme.  Other 
highlights included: 
• KCC launching a community transport grant scheme 
• KCC outlining their role in Community Transport 
• Community Transport Association explaining why Community Transport 

was important, why it worked and why it was worth doing.   
• Presentations from Meopham Community Transport (registered local 

bus service) and Wealden Wheels (membership based scheme). 
• Explanation of the forthcoming changes to the English National 

Concessionary Travel Scheme. 
 
279/17 Bank Reconciliations as at 31 October 2017:  The information which had been prepared by 

the Clerk and copied to members was RECEIVED AND APPROVED.  It was noted that the 
bank balance was £326,989.19 (Nat West £223,918.90, Unity Trust £103,070.29).  The bank 
statements were signed by the chairman and a non-signatory member of the council. 

 
 
Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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280/17 Financial Transactions: The report for November 2017 was APPROVED, as follows 

Receipts 01.10.17-31.10.17 
Hall Hire                                                                                                 £1,629.50 
Allotments                                                                                                 £173.00 
Christmas Lights Fundraising                                                                £1,559.00 
Nat West Interest                       £1.95 
TOTAL                 £3,363.45 

 
Payments (includes VAT where applicable) 
Direct Debits 
EDF Energy S19 Jubilee Hall Electricity           £299.00 

 
Cheque payments 
SLCC   S111/112 Training         £82.80 300596/615 
EP Village Hall  S137 Grant       £500.00 300597 
TMBC   S111/112 Printing  (Auction Catalogues)       £20.22 300598 
PSR Lighting & Signs S136 Street light maintenance      £564.00 300599 
KALC   S111/112 Training         £72.00 300600 
British Gas  S19 JH Energy      £446.39 300601 
Miss D Jenner & Mr P Kent S19 JH Janitorial, expenses & PF maint    £897.29 300602 
TMBC   S19 TEN Application Christmas lights      £21.00 300603 
Total Building Care S19 PF & JH Maintenance     £612.00 300604 
David Jenner Photography S111/112 2018 Calendars x 3       £36.00 300605 
Kent Grassland Services S136 2017/18 Village & Churchyard maint   £720.00 300606 
Kent Grassland Services S136 2017/2018 Playing Field Maintenance    £624.00 300607 
HMRC   S111/112 Salary Deductions        £793.90 300608 
Mr M Hayes  S137 Litter wardens salary         £145.26 300609 
Mrs K Bell  S111/112 Clerks Salary     £1,980.82 300610 
Amethyst Horticulture S19 Seasonal hanging baskets     £853.00 300611 
TMBC   S111/112 Printing  (newsletters)       £25.27 300612 
First Class Effects S19 Snow Machine Christmas Lights    £449.00 300613 
PSR Lighting & Signs S136 Streetlight maintenance     £282.00 300616 
MK Illumination Ltd S136 Christmas Lights   £1,662.00 300617 
TOTAL                   £10,786.95 

 
281/17 2017 Donation to RBL Annual Poppy Appeal:  It was proposed by Cllr. Mrs Graham, 

seconded by Cllr. Miss Watson and: 
RESOLVED: That EPPC’s contribution towards the 2017 Appeal would be £150.00 
 

282/17 2018-2019 Draft Budget:  Attention was drawn to the following: 
• The draft budget included provisions for an East Peckham Loyalty Scheme and for the 

125th Anniversary of the Parish Council which would be celebrated during 2019.   
• The draft budget had been put out to public consultation 
• EPPC would be advised by TMBC of the 2018/2019 Tax Base in early December 
• TMBC was to be notified of EPPC’s precept requirements by 18 January 2018. 

RESOLVED: That the date of the Finance Committee would be bought forward to 08 
January 2017 and would be immediately followed by a meeting of the full PC 
who would be expected to ratify the 2018/2019 budget. 

 
Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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283/17 Correspondence : The following items were received during the period 07.10.17 – 10.11.17 

a.   TMBC 
(i) Licensing Activity (October & November 2017) 
(ii) Meetings 

• Area 2 Planning Committee (08.11.17) 
• Parish Partnership Panel (16.11.17) 
 

b. KALC 
(i) Chief Executives Bulletins 
(ii) 2018 Boundary Review of Parliamentary Constituencies 
(iii) Parish News (September 2017)  
(iv) Stress Down Day (27.10.17) 
(v) 2016/2017 Annual Report 
(vi) 2015-2025 Strategic Plan  
(vii) Area Committee: Minutes from Meeting held on 20 October 2017 
(viii) KALC Response to DCLG Consultation – Planning for Right Homes 
(ix) Battles Over – A Nations Tribute 11 November 2018, Update & Guide to Taking Part 
(x) NALC 

• News Release re demand for more power and influence for communities and 
positive statements for local councils made by Sajid Javid MP Secretary of 
State for CLG at the NALC Annual Conference 

• GDPR Factsheet 
(xi) 2017 KCC Highways Parish Seminar – Presentations 
(xii) ICO’s Guide to Preparing for GDPR 
(xiii) Kent Fire & Rescue Service: Safety and Well Being Plan and Council Tax 

Consultation 
(xiv) Smaller Councils – Call for nominations to Smaller Councils Committee 
(xv) DCLG Consultations 

• 2018/2019 Local Government Finance Settlement 
• Disqualification Criteria for Councillors and Mayors 

(xvi) Event Alerts 
• Crime & Prevention Safety Conference (07.12.17) 
• AGM (18.11.17) 
• NALC Inspiring Rural Communities together Conference 2017 (06.12.17) 

  
c. Miscellaneous Information: Tom Tugendhat MP (News), Fields in Trust, PSMA 

(Newsletters), Keep Britain Tidy,  Living Wage Foundation, SE Water (Notification of new 
water main installations), Gatwick Airport (Behind the Scenes Event 21.11.17), Stand Up 
Comedy Show coming to EP (01.12.17), David Jenner Photography,  Wicksteed Playgrounds, 
Invitation to Tree Charter Launch Event (15.11.17), PWCAC (AGM – 07.11.17), Came & 
Company (Autumn Newsletter),  SE Water (Essential Works Notification & Annual Stakeholder 
Survey), IIMC Social Media Survey, KCC (2018/2019 Budget Consultation), JPCTCG (Notice 
of Meeting taking place on 23.11.17), Scribe (Autumn News), KCC (Local Account for Kent 
Adult Social Care) 

 
d. ACRK: Inside Track 249 (19.10.17) 
  
e. SLCC  

(i) News Bulletins (October 2017 & November 2017) 
(ii) The Clerk Magazine (November 2017) 
(iii) 2018 Conference & Training Programme 
(iv) Membership Changes effective from 01 November 2017 
 

f. Clerks & Councils Direct (November 2017) 
Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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g. NALC: Larger Councils Conference & Exhibition (13.12.17) 
 
h. Battles Over – A Nations Tribute 11 November 2018: Additional information  
 
i. Unity Trust Bank: Account Changes 
 
j. KCC Local Government Pension Scheme: Reference Number guidance 
 
k. JPCTCG: Agenda for meeting on 23.11.17  

 
284/17 East Peckham Surgery:  The Working Group consisting of representatives from EPPC, WHC 

and the CCG would be meeting on 07 December 2017. 
 
285/17 CCTV: Chroma Vision had carried out the half yearly maintenance inspection and found that 2 

of the 5 cameras at the JH were not working.  A work programme would be agreed with 
Chroma Vision.  Cllr. Ferguson confirmed that he would continue for the time being as the 
portfolio holder for the CCTV.  The Clerk would contact Mr Street with regard to setting up a 
training session which would enable Cllr. Ferguson to remotely access and monitor the CCTV. 

 
286/17 Community Emergency Planning  

286/17.1 CEP: Cllrs. Miss Watson reported as follows: 
• She was keen for the EP CEP to be updated as soon as possible.  The Clerk 

offered to help with this. 
• She was keen for another Parish Councillor to take on the CEP portfolio which 

would then enable her and Cllr. Mrs Graham to focus on other projects. 
• She would like more volunteer flood wardens to be recruited and was 

disappointed that no expressions of interest had been received despite long 
standing articles appearing in the monthly EPPC News, the Annual Report, on 
twitter and on the website. Members were of the opinion that in the absence of 
any recent flooding it was difficult to generate interest but felt that neither EPPC 
nor residents should be complacent. 

 
286/17.2 Flood Awareness Event:  In order to ensure the community was prepared, the EA 

was keen to hold a Flood Awareness Event and had suggested having an exhibition 
at the Christmas Lights Switch On.  Following a discussion, it was: 
RESOLVED: That the EA would be invited to have a stand at the Christmas 

Lights Switch On event taking place on 01 December 2017. 
 

287/17 2017 Christmas Lights  
287/17.1  Installation 

• Christmas Lights:  Installation had been delayed and would now take 
place on 25 November. 

• Christmas Tree:  The tree would be installed on 21 November and the 
lights soon after in readiness for the switch on. 

 
287/17.2 Fundraising: Whilst the 2017 Christmas Lighting would be delivered within 

budget, fundraising had so far raised less than the amount raised in 2016.      
 
 
 
Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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287/17.3  Switch On Event  

• Plans were at an advanced stage for the event taking place on 01 
December.   

• Cllr. Mrs Graham thanked Cllr. Mrs Page for organising the event and 
for liaising with the shop owners, residents and stall holders and the 
Clerk for her administration of the event which required applications for 
a Road Closure and a TEN and the preparation and submission of 
Traffic and Event Management Plans. 

• Members were encouraged to support and guarantee the success of the 
event by volunteering their services from 3.00 p.m. on the day. 

• Donations would be collected towards cost of the Christmas Lights. 
 

288/17 Armed Forces Covenant: No new information had been received. 
 
289/17 East Peckham Village Centre (The Piazza): KCC had recently advised, albeit incorrectly, that 

the shop owners themselves were responsible for the entire paved area in the village centre.  
The Clerk had asked KCC to provide some clarity, to undertake a risk assessment of the area 
and to consider the transfer of the land to EPPC in return for EPPC undertaking maintenance 
work. 

 
290/17 2018 Annual Parish Meeting: Following a discussion, it was: 

RESOLVED: That consideration of the item would be deferred to December 2017. 
 

291/17 Annual Review of Core Documents 
291/17.1 Standing Orders: Following a discussion, it was: 

RESOLVED: That the document would be APPROVED. 
 
291/17.2 Financial Regulations: Following a discussion, it was: 

RESOLVED: That the document would be APPROVED. 
 
291/17.3 Risk Assessment: Following a discussion, it was: 

RESOLVED: That the document would be APPROVED. 
 

292/17 Preparing for the General Data Protection Regulation: The new Data Protection General 
Regulation (GDPR) comes into force in May 2018 and in readiness the ICO had published 
advice and guidance on the steps needed to ensure compliance.  It was noted that NALC 
would be issuing Legal Briefings and KALC would be hosting some GDPR workshops.  In 
order to ensure that EPPC was compliant with GDPR, it was noted that: 
• On 24 January 2018, the Clerk would be attending a KALC hosted GDPR workshop 
• The Standing Orders would be updated when they had been revised by NALC 
• EPPC was familiar with NALC’s factsheet and legal briefings 
• EPPC was familiar with the Information Commissioner’s Office (ICO) guide “Preparing for 

the General Data Protection Regulation – 12 steps to take now”  
• EPPC would develop new policies and procedures, i.e. privacy impact assessment and 

data protection impact assessments 
• EPPC would appoint a Data Protection Officer 
• EPPC would keep track of the information held 

Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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• EPPC would monitor and benchmark its level of compliance in order to facilitate continual 

improvement. This would be achieved through compliance reports and key performance 
indicators. 

Following a discussion, it was: 
RESOLVED: That the Clerk would be EPPC’s appointed DPO. 

 
293/17 2018 KALC Community Awards: KALC had launched its Annual Awards Scheme which was 

set up to recognise and thank community champions and members of the public who made 
significant contributions to their communities.  It was noted that the closing date for 
nominations was 26 January 2018.  Following a discussion, it was: 
RESOLVED: That EPPC was ideally placed to recognise those individuals who had made 

a significant contribution to the EP community and was therefore delighted to 
support this excellent Awards Scheme.  The 2018 award recipient would be 
decided at the January 2018 meeting 

 
294/17 East Peckham ‘Shop Local’ Loyalty Scheme: Cllr. Miss Harratt reported that preliminary 

discussions with village businesses had been encouraging and that she was confident that the 
scheme would be well supported.  Following a discussion, it was: 
RESOLVED: That the issue would be considered further at the next meeting. 
 

295/17 Parish Charter: A revised draft of the Parish Charter had been RECEIVED, NOTED AND 
COPIED TO MEMBERS.  The following key points were noted: 
• The new wording as agreed. 
• TMBC had gone as far as they could with their commitment to local councils and it would 

be unrealistic to ask for a promise that they would consult on everything. 
• TMBC had agreed that the PPP would meet quarterly unless there was insufficient 

business and that all agenda items must be relevant to at least two Local Councils, or 
there had been a resolution by T&M KALC that it wanted the item to go to the PPP. 

• The Charter would be reviewed after 12 months with regular reviews every four years. 
• TMBC had agreed to acknowledge responses to consultation within two working days and 

to inform Local Councils of agreed decisions within seven days. 
• TMBC would produce an organisational diagrammatic to assist timely priority access. 
• The revised Charter was expected to be adopted by T&M KALC on 04 January, then by 

the TMBC Cabinet before being signed by both parties at the PPP on 08 February. 
 
296/17 Street Lighting: The Streetlight Contractor was looking to become accredited to the National 

Electricity Registration Scheme which would enable them to work on live connections.  As part 
of the accreditation process they needed a location in order to do practical audits and had 
asked if they could use EP as a venue, in return they would provide at no cost to EPPC a new 
steel lamp column with an LED lantern.  Once the contractor had full accreditation they would 
be able to carry out live jointing on UKPN areas and works could be done cheaper and quicker.  
It was noted that EPPC as asset owners would be required to sign an agreement allowing the 
contractor to work on the streetlights.  Following a discussion, it was: 
RESOLVED: That EPPC would support the contractor in all aspects of their accreditation. 

 
297/17 Matters for further discussion 
 Christmas Meal 

Preference was expressed for an evening event.  The Clerk would confirm availability at The 
Bush, Blackbird and Thrush and contact members with booking arrangements. 

Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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Parish Council Facebook and App 
Cllrs. Roberts and Hockey suggested that they set up and monitor EPPC Facebook.  It was 
agreed that this and the EPPC App would be considered at the next meeting. 
 

298/17 Matters for consideration in Private  
 Litter Clearer Rate of Pay 
 Following a discussion, it was: 

RESOLVED: That as EPPC was a Living Wage Employer the hourly rate of pay would be 
the higher of either the NALC/SLCC salary for the grade or the Living Wage.  
It was noted that the NALC/SLCC hourly rate was £8.38 and that the living 
wage for 2017/2018 was £8.45 per hour and for 2018/2019 would be £8.75 
per hour. 

 
299/17 Date and Time of next meeting: Confirmed as 11 December 2017 at the earlier time of 6.00 

p.m. 
 
There being no additional business, the meeting concluded at 20.30 hours. 
 
 
Signed:  ……..………………………… Date: 11 December 2017. 
Chairman 
These minutes are not a verbatim record of the meeting, but a summary of discussion and decisions 
taken at the meeting 
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